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Your child may have already spent some time in a playgroup, nursery or pre-school and  

by now will be feeling confident and ready to transfer to our Reception Classes. 

 

 

We will make every effort to ensure that the time your child spends with us  

is happy and successful. 

 

 

 

Our prospectus aims to outline the key policies, expectations and procedures that will be helpful to you  

in getting to know us and in helping your child settle at Hatfield Peverel Infant School. 

  

 
Please do not hesitate to ask about any aspect of the school  

which interests you or concerns you. 
 

 
 

                         
 

 

 

              Effort Respect Independence Communication 
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GENERAL INFORMATION 
 
The address of the school is: 
 
Hatfield Peverel Infant School 
Church Road, 
Hatfield Peverel, 
Chelmsford,  
Essex 
CM3 2RP 

 
Telephone: 01245 380220 
Fax: 01245 382490 
e-mail: office@hatfieldpeverel.essex.sch.uk 
Website: www.hatfieldpeverelinfantschool.com 

 
Our school started its life in 1975 when the local village primary school became two schools, Hatfield 
Peverel Infant School and St. Andrew’s Junior School, both of which now share the Church Road site. The 
Infant School was built to accommodate 180 pupils and has six classrooms and a spacious hall. The 
school has a hard playground area, a separate grassed area at the front of the school and an enclosed 
outside area alongside the Early Years classrooms which has facilities for outdoor play and a quiet play 
area. The grounds are leafy and pleasant and provide a rich environment for the children at the heart of a 
friendly and supportive community.   
 

 

 

Our Vision and Values  
 

At Hatfield Peverel Infant School we want to Inspire learners for life.  
 

We want happy and successful children. 
 

We keep children at the heart of everything we do.  

 

 
As learners 

 
We make our best Effort 

 
We show Respect for each other and Our School 

 
We are Independent 

 
We Communicate effectively 

 
ERIC 

 

 

OUR VISION 

To provide a welcoming, stimulating, happy environment that enables all pupils to attain high levels of 
achievement and fulfil their potential whilst catering for individual needs and circumstances.  

mailto:office@hatfieldpeverel.essex.sch.uk
http://www.hatfieldpeverelinfantschool.com/
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OUR AIMS 

 Through a wide range of experiences, to give a broad and balanced education, employing suitable 
teaching strategies which make effective use of individual, small group and whole class teaching 
as appropriate. 
 

 To set high standards of work, manners and behaviour. 
 

 To help each child to be self-disciplined, responsible and to show initiative. 
 

 To encourage tolerance and respect for others ensuring equal access and opportunity for all 
pupils in all aspects of provision. 

 

 To promote and develop as fully as possible the personal development of each child in order to 
strengthen personal esteem and self-confidence. 

 

 To provide a challenging environment that fosters the development of the highest intellectual 
ability of each child and the growth of artistic talent and physical skills. 

 

 To help pupils to appreciate and be concerned about their environment and to understand and to 
value the contributions made by all members of the school community. 

 

 To help pupils to enjoy their current stage of development to the full, nurturing in them a delight in 
learning and achievement. 

 

 To use and manage physical, material and human resources efficiently in order to enrich the 
quality of learning and teaching. 

 

 To ensure a safe and well-ordered school environment.  
 

 To encourage regular communication and dialogue with parents. 
 

 

KEY STAFF:  
 

Mrs Gurr Headteacher 

Mrs Fairbairn Deputy Head                                                                                                                     

 

Reception Team 
 
Miss Stimpson Foudation 
stage leader       
 
Miss Faux 
 
Mrs Herring and Mrs Toms  
 
Mrs Davies 

 
 
Class Teacher Ruby class 
 
 
Class teacher Opal class 
 
Support staff Opal class 
 
Support staff Ruby class 
 
 
 

Support staff 
 
Mrs Jennings    Office Manager 
 
Mrs Harris         Office Administrator 
 
Mrs Brown         Office support 
                
Mr Keenan        Caretaker  
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THE GOVERNING BODY 
 
The Governing Body consists of co-opted, local authority, teacher, staff and parent representatives in 
accordance with the requirements of the Education Reform Act. Governors meet three times every term to 
discuss matters relevant to the administration of the school, school development and standards.  

 

Our current Chair of Governors is Mrs E. Wilkinson and our current Vice Chairs of Governors are Mrs S. 
Longbottom and Mr Chris Dymond; they can be contacted through the School Office. A complete list of 
names of the Governing Body can be requested at the School Office and more information about our 
Governing Body is available on our website. 
 
 
THE INFANT SCHOOL ASSOCIATION (I.S.A.) 

This association of voluntary parent helpers arranges a yearly programme of fundraising activities and 
provides tremendous support for the school.  New members are always welcome to help with activities and 
events, even if it is ‘one-off’ help because of ongoing commitments, and any help is greatly appreciated. 
Further details are available from the school. 
 
Its aims are: 

 To foster a close and friendly relationship between all who are interested in the welfare of 
the school; 

 To support and encourage the activities and interests of the school and promote the 
welfare of the pupils, principally by organising and running fund raising events; 

 To provide a link between the school and the community. 
 
 
ADMISSION ARRANGEMENTS 

Hatfield Peverel Infant School is a community school run by the local authority and Essex County Council 
deal with all aspects of admission to the school. The School’s Standard Number for entry into each year 
group is 60 pupils. There is no longer a guarantee of a place for children living in the priority admissions 
area. If the number of applications exceeds the standard number, places will be allocated in the following 
order: 

 Children Looked After; 
 

 Children with a brother or sister attending the school or the partner junior school; 
 

 Children living in the priority admissions area; 
 

 Remaining applications. 
 

 Statemented children receive their school of choice. 
 
Applications for places in the school are handled centrally by the Planning and Admissions Department of 
Essex County Council.  All formal applications must be made on the Common Application Form provided 
by Essex County Council or online at www.essex.gov.uk and submitted by the advertised deadlines.  
 
Enquiries: 

Planning and Admissions Service 
Learning Services, Essex County Council 

PO Box 4261, Chelmsford CM1 1GS 
Telephone: 0845 603 2200    Facsimile:  01245 436739 
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TRANSFER TO JUNIORS 
 
When your child reaches Year 2 you will need to apply for transfer to a junior school. Transition between 
the Infant School and our partner Junior School is not automatic and each child will have to apply through 
Essex County Council School Admissions for a place in the Autumn term of Year 2. St Andrew’s Junior 
School runs its own admissions, being a church school, and all children being admitted to Hatfield Peverel 
Infant School will have a guaranteed place on application.  
 
Pupils who transfer to St. Andrew’s Junior School take part in a well-planned Induction Programme which 
runs during the Summer Term of the final year in the Infant School. The partnership between our two 
schools helps to ensure continuity of learning.  Before leaving the Infant School, children visit the Junior 
School for assemblies, plays and special occasions to help them to gain confidence in their new 
environment. There are regular visits from junior pupils who act as Talk Partners, Play Pals and Lunchtime 
Assistants for us during the year.  

Full academic records are passed to the Junior School and joint planning and consultation between the 
Head teachers and staff supports our common aim of providing the best educational context for children’s 
learning. 
 
 
ADMISSION TO SCHOOL 
 
We arrange open days for prospective parents who are welcome to visit the school. Please 
telephone the school for availability and dates or to make an appointment to speak with the 
Headteacher. 
 
If you are lucky enough to be awarded a place you will be invited to a New Intake Meeting during the 
summer term prior to your child’s admission the following September. As part of the school admission 
process, you will need to complete a school admission form which the school office staff will be pleased to 
help you with. The information on this form includes essential starting information and emergency contact 
details to ensure your child is safely cared for while with us. You are asked to complete and return the 

admission form BEFORE your child is able to start school. During the term before starting 
school, children are invited to meet their new teachers and to experience one or two 
aspects of daily life in school. Details of these induction visits will be advertised in a 
personal letter to you and your child nearer the time. All children joining the school in their 
Reception year (the year in which they become 5 years of age) will enjoy the benefits of 
sharing our Foundation Stage facilities. This area of the school is dedicated to the needs 
of younger pupils with staffing, resources and activities matched to their personal 
development. There is a higher adult to child ratio than in later years at the school. 
 

The School admits all pupils FULL TIME in September. ALL Reception children attend for half days only 
during the first week or so of the school year, in order to help them to adjust gradually to changes in their 
routine. Teaching staff from the Foundation Stage classes will be available for individual family 
appointments during this time to enable you to get to know us and for us to get to know you really well to 
aid this important time for your child: appointment times will be available for booking on our Transition 
Morning. 
 
N.B. In the cases of pupils leaving to join other schools or arriving from other schools at other times in the 
school year, we send on or request individual records and ensure that any special transition arrangements 
which may be needed are put into place as early as possible e.g. additional visits by pupils or staff and 
specific programmes or activities for pupils with additional needs. 
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BEFORE AND AFTER SCHOOL CARE 
 
There are some local providers independent of the school that may be able to offer private care if required 
by working parents. This may be before school, after school or for afternoons if your child attends part 
time. Their contact details are below: 
 
Hatfield Peverel Day Nursery Please call in for information; this unit is just to the left of the 

main school entrance within the school premises. 
 Mrs B. Wakelin 

Telephone 01245 382450. 
 
Nicky Shelley Childminding  The Green, Hatfield Peverel. 

Telephone 01245 380814/07590 618343 
 

Charlotte Greaves Childminding Hatfield Peverel Village Hall. 
     Telephone 07527 763038 
 
Kate Bryant Childminding  Church Road, Hatfield Peverel 
     Telephone 07796 851403 
 
Joanne Logan Childcare   Woodham Drive, Hatfield Peverel. 
                                                                  Email joannelogan76@gmail.com 
     Telephone 07989 131249 
 
 
 
 
 
SCHOOL ORGANISATION 
 
The school is organised into three year groups, the Reception Year, Year One and Year Two, each of 
which has two parallel classes of children. The Reception Year is also the last year of the Foundation 
Stage, which is the name given to pupils who are between the age of three and the beginning of the 
academic year during which they will become six years old (Year One).  
 
The school has six classrooms with a maximum of 30 
pupils per class. Each year group has its own area of 
the school and enjoys well equipped, semi open-plan 
teaching classes with easy access to the central hall. 
Each class has a name chosen by our School Council.  
 

Foundation Stage children are Ruby Class and Opal 
Class; Year 1 children are Diamond Class and 
Sapphire Class and Year 2 children are Emerald Class 
and Topaz Class  
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The two classes in each year group are organised so as 
to achieve the best possible balance in terms of gender, 
age, ability and social grouping for each class group.  
 

We have some excellent facilities at our school 
including a breakout room which is a bright and 
colourful place for groups to work in a quiet area. This 
space also has a sensory zone for children with 
additional needs. We also have an outside learning 
area, great for den building, bug hunting and planting. 

 

All our classes have interactive class ICT facilities and 
at least two networked computers so the children can 
use ICT in any lesson. There is a great outdoor learning 
area for Reception which is very popular! 
 

We have a preference of splitting twins from Year 1 
onwards to ensure both children have the chance to 
make their own friendship groups and develop personal 
resilience and skills.  

 

 

BEHAVIOUR AND DISCIPLINE 
 
All staff and pupils have been involved in our Behaviour Policy. We believe that the whole school 
community has the right to feel safe, to be treated with dignity and respect and to benefit from a successful 
learning environment. We wish to encourage and to acknowledge positive behaviour so that pupils want to 
behave in the manner expected of them. Details are available on our website which summarise our 
policies towards behaviour, discipline and bullying. 
 
The conduct of adults in the school, both with regard to their relationships, with each other and with the 
pupils, exemplifies the high standards that we expect of pupils. Children are taught to be polite and 
respectful to other children and to all adults, irrespective of their role in the school. This includes 
addressing people by their name and using the appropriate form of address for adults i.e. Mr, Mrs, Miss 
etc with a surname. 
 
Our aim is that the children should develop positive attitudes towards themselves and towards others. 
Sanctions such as ‘time out’ in their own class or a parallel class may be used, missing part of a playtime 
or much-enjoyed activity may occasionally be imposed. If there are concerns over your child’s behaviour 
the class teacher will make an appointment to speak to you and a plan will be drawn up together to help 
resolve any issues. 
 
We have a few simple school rules that the children are asked to follow which include: 

1. No sweets or nuts are allowed in school. 
2. Toys are not to be brought into school from home. 
3. Children are asked to walk in school at all times. 
4. Children are asked to put all the litter away so that our school grounds will remain tidy. 
5. Climbing on fences before, after or during school hours is not allowed. 
6. Mobile phones are not allowed in school. 
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We reward good behaviour in a number of ways: using positive comment and feedback when possible., 
stickers, ERIC tokens, certificates, golden time. Respect is also a key part of our Eric Project with children 
receiving awards for: 
 

 Using good manners 

 Doing what grown-ups ask them 

 Being a nice person and 

 Saying please and thank you. 
 
We encourage and support positive behaviour using a variety of other methods. These include ‘Star of the 
week’ certificates, class ERIC tokens, individual ERIC awards, praise and stickers.  
 
 
THE ‘ERIC’ PROJECT  
 

Eric the Elephant is our school mascot who aims to encourage the 
children to be the very best learners they can be by developing key 
‘learning to learn’ skills. These skills are: 

 Effort,  

 Respect,  

 Independence and  

 Communication.  
 
 

Class rewards: When the children are spotted displaying these skills or behaviour, they are given an 
ERIC token to put on the class wall. The class with the most ERIC tokens each week will have ERIC the 
elephant in class with them for the week. The class with the most rewards by the end of the term will have 
a treat. 
 
 
Individual rewards: 
ERIC targets are differentiated for each year group. When a child achieves all targets for one of the values 
a ‘star’ will be shared in assembly and then sent home. If they achieve all 4 then a gold star will be 
displayed in the hall and sent home when the board is changed. They will also receive a special ERIC 
elephant prize.  Children then move into Year 1 and have more advanced ERIC skills to work towards. In 
Year 2 the targets are again developed and this time the children work towards receiving a prestigious 
enamel Eric Good Learner badge. 
 
ERIC leaflets about each skill are available in the entrance hall. 
 
Midday Staff reward polite, friendly and helpful behaviour by giving stickers at intervals to individuals. They 
also give out ‘Mini Eric’ certificates for both positive indoor and outdoor behaviour to any child who has 
done something good/kind during the week. These are publically shared in class. 
 
CODE OF CONDUCT ON SITE 
 
All adults visiting the school are expected to behave in a reasonable manner therefore please remember 
the following: 
 
 All adults must report directly to the school office and sign in the Visitors Log. 

 All adults should wear a badge while on the premises; this is part of our safety protocol.  

 Swearing or aggressive behaviour anywhere in the grounds is unacceptable. 
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 Please treat everyone with the same respect that you would like to be treated with. 

 Please remember that you are setting an example to all the children on the school site.  

May we also courteously remind parents that when collecting and dropping off your children at school your 
child’s behaviour remains your responsibility until you hand them over to us for the day.  

Children should not be running around the site at any time for reasons of health and safety, especially not 
in the pathways and playground, as this poses a danger to themselves and others using the facilities. 
Please supervise them carefully while they are in your care. Thank you for your cooperation.  

 
 
 

    

 
 

 NO SMOKING OR E-CIGARETTES: The whole school site is designated ‘no smoking’. 
 

 NO DOGS: We are a dog free school due to allergies and medical conditions.  
 

 NO NUTS: We are a nut free school due to severe allergic reactions for some pupils. 
 

 NO BICYCLES OR WHEELED TOYS: Please ensure that you and your child do not ride any wheeled 
toys on site due to the limitations of space and danger to young children and pedestrians.  

 

 NO PUSHCHAIRS OR BUGGIES INSIDE THE SCHOOL: Please ensure any buggies or pushchairs 
are left under the canopy at the front entrance when visiting the school so that escape routes are 
always kept clear. 

 
 
PARENTAL VOLUNTEER HELP 
 
We warmly welcome help in classrooms or at special events from parents/carers who offer an extra pair of 
hands or specific expertise. 
 
For the best of reasons, we carry out checks with the Disclosure and Barring Service. You are welcome to 
make a one-off supervised visit before making any commitment, but all safeguarding checks must be in 
place before voluntary helpers work closely with children for any length of time. This involves completing 
an online form with the Office Manager, conducting a simple identity check and waiting for the necessary 
clearance to be confirmed. The Headteacher will make a decision, as circumstances arise, about those 
single occasions when help is offered for a short period of time. It may however be necessary to wait a few 
weeks before individual offers of help can be put into practice; please bear with us as your help will be 
invaluable.  
 
N.B. it is our policy to have parents help in classes other than those which their children attend. 

ROAD SAFETY 

 

There is NO PARKING in the school premises for parents as parking is very restricted for staff of both 
schools. Parking spaces in the school driveway and the car park next to the adventure play area are for 
staff parking only.  

 
Please have consideration for local residents and other pupils and 
parents when parking or dropping off/collecting your child. Please walk to 
and from school whenever possible; it is good exercise and offers you the 
opportunity to consolidate the training in Road Safety carried out in 
school by the staff. Please help us to reduce the pressure on parking 
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spaces by using your car only when absolutely necessary and by parking 
well away from the school entrance with consideration for others. 

 
 
CLOTHING AND SCHOOL UNIFORM 

 
General 
All school clothing should be comfortable, durable, easily washed and clearly labelled with your child’s 
name. Name labels are available to order from Personalise (see below for ordering details). Special 
clothing is acceptable at certain times (i.e. for religious festivals and non-uniform days). When choosing 
clothes for school, please remember that it is important for your child to be able to dress and undress 
him/herself.  With a large number of children to be helped, difficult buttons, bows, zips, etc. can mean a 
long wait for the child. Please remember that children are expected to go to the toilet on their own. 
Occasionally we have found that a child’s clothing has made this very difficult. 
 
The school encourages the wearing of a school uniform and it is hoped that parents will continue to 
support this policy. It makes getting ready in the morning so much easier for parents and the children look 
very smart and are easily identifiable as part of the Hatfield Peverel Infant School team!   
 
 
CLOTHING – Uniform 
 
 
 

 
 
 
 
 

 

Grey skirt, pinafore dress or trousers 

Yellow or blue check summer dress 

Royal blue or gold polo shirt 

Royal blue sweatshirt, jumper or cardigan 

 

Grey trousers or shorts 

Royal blue or gold polo shirt 

Royal blue sweatshirt or jumper 

 
In our Reception classes the children may also wear royal blue, navy or grey jogging bottoms that can be 
kept on for indoor PE lessons to speed up getting ready for physical activity. 
 
Please note that jewellery is not allowed in school (including stud earrings and watches). 
 

 

CLOTHING – Physical Education 
Children take part in a variety of activities using both large and small apparatus. They also take part in 
simple outdoor athletic and sports activities. 
 

 Navy blue or black shorts    

 White T-shirt     

 Velcro trainers or slip-on plimsolls 

 PE bag 
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When they are working indoors, the children are dressed in shorts and a T shirt and encouraged to have 
bare feet. For outdoor activities, however, velcro trainers (or plimsolls) are required. Please name them 
clearly and provide a drawstring bag (also named) in which to keep them. From time to time the children 
will bring their trainers or plimsolls home for the size to be checked.  
 
If your child has a verucca, please make sure we know so that they can wear trainers or plimsolls indoors. 
Please include a pair of ankle socks if your child’s footwear may rub. Please also provide a way of tying 
your child’s hair back if they have long hair, for safety reasons. Thank you. 

 
 
CLOTHING – Sales 
 
All clothing items, Book Bags and PE Bags are available to purchase online or in person at Personalise, 
Witham High Street. 
 
Water Bottles are available for purchase from the school office. Please ensure you have the correct 
change or a cheque. 
 
N.B. Prices are subject to change – please look at their website for up to date prices. 

 
The ISA also sell second hand uniform at Parents’ Evenings and other events, and are very grateful for 
donations of clean sweatshirts, T shirts and cardigans with the school logo that your child may have grown 
out of. Please just hand these in to the school office. 
 
 
CLOTHING – Playtime 
 
The playground can be cold and windy and the children need warm coats or anoraks that will withstand 
occasional boisterous play. If your child does not have suitable clothing they will not be able to go out to 
play. 
 
 
CLOTHING – Footwear 

 
Please ensure that your child’s shoes are easy to put on and, in the interests of safety, have no sharp 
buckles or over-long laces.  It is of great benefit to the child and a time saver for the teacher if children 
learn to put their shoes on and take them off by themselves before starting school – or soon after!   
 
 
Please ensure there are no high heels, flip-flop style sandals or boots as these are dangerous as well as 
uncomfortable for the children.   
 
In snowy weather, please send in wellies so the children can go outside at playtime if safe to do so. A 
change of shoes is essential. 
 
CLOTHING – Lost property 
Lost, un-named articles of clothing will be kept in the classroom for a short period, then centrally in the 
entrance area lost property box. These items are recycled if unclaimed after half a term.  
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SCHOOL HOURS 
 
The school is officially open at 8.45 am so we ask parents/carers to take children to their 
classrooms from this time onwards when their teacher will be present. Registration occurs first 
thing in the morning and first thing in the afternoon. Entry before 9.00 a.m. should be by the 
outside classroom doors but any children arriving after 9.00 a.m. should be accompanied to the 
school office by an adult via the main front door of the school. Children should never be left 
unsupervised on the playground or anywhere else on the site.   
 

 Morning Session         9.00 am -12 noon (till 11.50 a.m. for Foundation Stage) 
 

 Afternoon Session      1.00 pm - 3.05 pm.  
 

 Please return children who go home to lunch no later than 12.55 pm to the school office ready for the 
afternoon session at 1.00 pm. 

 
 

Please try to be on time. The teaching day ends at 3.05 pm and the children will need to get their coats on 
and collect their book bags, so there may be a short delay until the door is opened and the children are 
shown out. 
 
 
IMPORTANT TIMES OF THE SCHOOL DAY 
 
Assembly     - 9.05am 
Morning playtime (Foundation Stage)  - 10.15 am - 10.30 am for first half term.  
Morning playtime (Key Stage One)  - 10.30 am - 10.45 am 
Lunchtime (Foundation Stage)   - 11.50 am – 1.00 pm 
Lunchtime (Key Stage One)   - 12 noon - 1.00 pm 
 

DROPPING OFF / COLLECTING CHILDREN  

 
Please note that infant children should be supervised at all times, before and after 
school, by an adult. Please inform the school office if someone other than the usual 
parent/carer will be collecting your child from school, or telephone the school office in the 
event of an emergency so that a message can be given to the class teacher. If your child 
is collected by a child care provider or an after school club, you should send us a letter 
detailing the days your child will be collected or dropped off by the club.   
 
 
 
 
COLLECTING / RETURNING CHILDREN OUTSIDE NORMAL SCHOOL HOURS 
 

When collecting or returning children at odd times (e.g. for urgent dentist or doctor’s 
appointments), please call at the school office. For security reasons children may not be 
collected directly from the classroom. Children arriving late to school or leaving school 
early must be signed in and out at the office. 
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DOMESTIC MATTERS 
 
 

School Dinners  
School meals are provided free of charge to all Infant children. A menu will be sent 
home each term, so you know what your child is having for dinner. 
If you do not wish to take up this offer, you can still send a packed lunch in with 
your child. 
 

 

Pupil Premium 

 
 

 
If you are receiving Income Support or certain other types of benefit, the school 
may be entitled to claim Pupil Premium for your child. This valuable funding 
enables us to provide extra ‘booster group’ classes, and extra resources.  We can 
also offer free after school clubs for your child up to a value of £100 per year and 
some free items of uniform. 
 
If you think you may be eligible for Pupil Premium, please enquire at the 
School Office.  This will remain confidential. 
 

Sandwich Lunches 
 

 
If you will be sending your child in with a packed lunch, please do not send fizzy 
drinks, glass bottles or Frubes. Please put the packed lunch in a small plastic 
container clearly marked with the child’s name and class. Sweets and nut products 
are not allowed. We encourage healthy eating at all times. Drinking water is 
available on request if children do not have a drink in their lunchbox. 
 
A packed lunch guidance sheet has been produced by the children on the School 
Council and is available in your pack and on our website. 
N.B. Only water is allowed in the classrooms. 
 

Free Fruit  
A free fresh fruit snack will be on offer every day for every child at playtime. If your 
child is allergic to any item please ensure this is recorded on your child’s 
admission form. 
 

Drinks 
 
 

 
There are water fountains available around the school and all children are 
encouraged to bring in a plastic drinking bottle daily so that they have continuous 
access to fresh drinking water. There is free milk available for 4 year olds. 
 
Please do not put juice or flavoured water in these bottles as only plain water 
is allowed in the classrooms. 
 
 

School Security 
 
 

 
The school takes the safety and security of pupils and staff seriously. We make 
every effort to take care of property but the school has no legal liability to make 
good any item lost or damaged in school. Children should not bring valuable items 
to school.  
 
In the interests of pupil security, all visitors are required to report to the School 
Office, sign in and wear the appropriate visitor’s badge for the duration of their 
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stay. There is CCTV on our site. 
 

Messages 
 
 
 
 
 

 
Apart from a quick conversation at the classroom door if needed, families are 
asked to address all queries and messages to the front office. Teaching staff are 
very busy before school and first thing in the morning. Written messages may be 
handed to the class teachers. We would request that all essential information be 
passed to the school office where it can be properly recorded and passed on. 
 

Home Contact 
Details 

 
Please make sure that the school has 2 daytime emergency contact number for 
yourself or the name and number of a relative or close friend to cover times when 
parents/carers are not available.  Please advise the school of any changes to 
contact information and addresses immediately. 
 

Charging Policy  
 

 
The Governing Body reserves the right to make a charge for activities organised 
outside school hours and relies on parental voluntary contributions to offset the 
costs of entrance charges, coach fares etc. on educational visits during term time. 
If insufficient number of parents are willing or able to make voluntary contributions 
then visits may have to be cancelled (80% donations make a trip viable).  Parents 
may apply, in confidence, to the Headteacher for full or part remission of charges.  
 

Letters from 
School  

 
We send letters home from school to keep you up to date. If your child is absent 
then a copy is placed in their tray for when they return to school if it is not possible 
to send it by Parentmail.  If you require a further copy of any letter, a few copies 
are kept in the blue letter rack at the office.  Newsletters are sent home by email 
wherever possible and copies are always available on our website. Please make 
sure you sign up for Parentmail as we send many messages and updates and 
letters via this medium.  
 

Photographs 
 

 
Attractive photographs are taken of individuals and class groups at key times 
through the year.  Parents/carers are under no obligation to buy them.  Family 
groups can also be taken on request. The school seeks permission to take and 
use photographs of children for promotional purposes. Please see the admissions 
form. 
 

Homework  
The school has a Homework Policy available on request. Children in Years One 
and Two should spend about one hour each week on reading, spelling and maths 
activities sent home by the school. Children in the Reception Year should work 
towards this amount of time throughout their first year in school.  We subscribe to 
espresso.co.uk which complements the children’s topic work. Please see the 
curriculum newsletters or the prospectus folder for log on details. 
 
Homework should not be overdone. Young children need to relax and to engage in 
other pastimes in order to be fresh and alert for the busy time they have in school. 
However we do expect families to support activities such as daily home reading to 
ensure the children achieve their best. 
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Bedtimes  
It is essential that children go to bed at a reasonable time for their age.  They need 
all the energy they can get to take part fully in a day’s activities. Every family has 
special occasions which will occasionally affect bedtimes which we understand, 
but we very much appreciate parents’ co-operation with this important aspect of 
children’s daily routines.  

 
 
 
CURRICULUM ORGANISATION 
 

Parents have been the main influence on their child’s development before coming to 
Hatfield Peverel Infant School and will continue to have a significant influence in 
partnership with the school. When children enter the school they will already have gained 
significant knowledge and experience. Our curriculum aims to provide them with 
appropriate opportunities for further intellectual, aesthetic, physical, personal, social, moral 
and spiritual growth through half termly or termly topics of interest. 
 
Children in the Reception Year continue to work towards Early Learning Goals which prepare them for the 
National Curriculum programmes that begin as they move into Year One and then Year Two. 
 
 
 
FOUNDATION STAGE: 
 
The Early Years Curriculum places great emphasis on practical and social activities. A lot of learning takes 
place using play as a vehicle: ‘play is the child’s work’ and learning in this manner is an important feature 
throughout the school. Our Curriculum aims to deepen children’s experiences by addressing all areas of 
learning through well-planned and imaginative activities.  
 
Reception Classes follow the Early Years Foundation Curriculum which is organised into three prime 
areas of learning:  
 
Communication & Language, Physical Development and Personal, Social & Emotional Development,  
 
and four specific areas of learning:  
 
Literacy, Mathematics, Understanding the World and Expressive Arts & Design.  
 
Developing the correct handwriting grip is ESSENTIAL for future development as this 
helps your child access the whole curriculum more effectively. There is Handwriting 
Guidance available in our Curriculum Induction Pack available in September. 
 
We use Jolly Phonics and then move to Letters and Sounds as the programmes for developing children’s 
basic writing and spelling skills. Homework including learning Jolly Phonics and Buzz Words will be sent 
home so that you can join in early reading and spelling activities with your child.  
 
We use Numicon resources to underpin all basic mathematical teaching. Don’t forget simple things such 
as playing counting games– going up and down stairs, flagstones, gates, cars, etc. are really beneficial to 
mathematical development. 
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ENGLISH:  The development of listening, talking, reading and writing as a means of 
expression and communication. This is central to all learning. We build on Jolly 
Phonics using the Letters and Sounds scheme to develop children’s basic writing and 
spelling skills.  In Key Stage 1 Homework will be sent home so that you can continue 
reading, phonics and spelling activities with your child. This home support is crucial to 
their learning as they consolidate the skills they have been taught in school with these 

short exercises. 
 
The ability to read requires a good basis of spoken language and any talk based activities will prove useful 
to your child. It is really helpful to share nursery rhymes, poems and songs together. Talk with them 
regularly; discuss shopping trips and outings together. Every child is also encouraged to bring home books 
to share with you. We use a wide variety of reading material including some from graded reading schemes 
(coded with coloured stickers) and other library type books (coded with stars) too.  Please read the books 
to and with your child and encourage them to read what they can to you. Choose a quiet time when you 
can be sure there will be no interruptions – and certainly away from the T.V.!  
 
You can also help by joining the local library with your child, buying books as presents (perhaps from our 
popular Top twenty Books list available on our website) and letting your child see that you enjoy reading. 
Your help is invaluable in helping your child achieve success at reading!  
 
Handwriting is also a vital skill which should be further developed to gain fluency and then a joined style 
from Year 1 onwards. There are useful leaflets available for parents specifically about handwriting and the 
scheme we use so you can continue to help your child at home. It is very important to form the letters the 
correct way as it makes the transition to ‘joined up’ writing much easier. The child’s name should be written 
starting with a capital letter followed by lower case letters, e.g. Sarah, Robert (and not all in capitals such 
as ‘SARAH’, ‘ROBERT’). 
 
From Year One we send home spellings and occasionally topic questions. These contain a variety of 
talking, reading, memory, spelling and handwriting tasks to practise basic skills to the required standard. 
 
MATHEMATICS: The ability to understand numbers and their relationships and use this knowledge to 
solve problems is taught in maths lessons. The measurement of length, capacity, weight, area and time 
and recognition of shapes and their properties will be part of all children’s lives beyond their years in 
school. 
 
We believe that children learn best when they understand what they are doing.  For that reason, numeracy 
skills are taught using themselves, their environment and their experiences. Parents often ask how they 
can help their child in acquiring numeracy skills so here are a few simple ideas: 
 
 

1. Guess “How Many” and then check 
2. Point out ‘special’ times on the clock, e.g. bedtime, school time, favourite T.V. programme times 
3. Encourage your child to learn birthday, address and telephone numbers 
4. Let the child sort the change in your purse or pocket then help them to count it 
5. Give opportunities for other sorting, e.g. buttons, cutlery 
6. Play games using number, colours, counting, pairs (e.g. snap, pairs), dominoes, lotto 
7. Draw the child’s attention to all numbers around her/him, e.g. on houses, buses, cars, prices, etc. 
 
In Key stage 1 We present the learning through a cross curricular approach and topic throughout the 
school covering all the national curriculum subjects. As well as the core subjects of English, Maths, and 
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Science this includes computing, design technology, History and geography, art, PE, health and social 
education, music and RE.  
 
For further details of the curriculum and the range of subject areas  please visit our website.   
 

POLICY with regard to sex and relationships education.  
 

Sex Education is not specifically taught at this age, but is seen as part of the PSHE and Science 
programmes which incorporates learning about growth and reproduction in the context of the animal world 
and the cycles of nature.  It is our view that all young children have a healthy and natural curiosity 
concerning their bodies and body functions.  In the course of the health element of topic work and general 
discussion following the experiences of individual children e.g. the birth of a new baby, all questions should 
be answered as fully and frankly as possible, bearing in mind the age and experience of the children. We 
must give positive teaching concerning the right to the privacy of their bodies, and reinforce their right to 
say “no” to any overt or covert behaviour, which they find upsetting. We must also ensure that they feel 
able to speak freely to a sympathetic adult about any problems they have of this kind if it should prove 
necessary. 
 
We accept the fact that some of our children may be living in loving one-parent families or with an adult 
whose relationships are changing. Nevertheless, we feel we should promote the loving, caring, stable 
family as the ideal and in the moral and ethical element of our teaching reinforce the view that sex is part 
of love and relationships should be stable and permanent. The School has a written Sex Education Policy. 
 
RE 
All maintained schools in Essex follow the agreed syllabus for teaching of Religion which is predominantly 
Christian based. We do teach the children about basic beliefs, symbols and traditions from other religions 
too. Our assemblies are also predominantly Christian.  
 
 
ASSESSMENT AND REPORTING 
 
The school works closely with parents and all relevant information is collated in order to enable children to 
settle happily into school. Parents are always welcomed into school to talk about their children, and 
appointments with the Headteacher can be made through the office staff.  Appointments with teaching 
staff are usually on a Monday after school and these should also be made via the school office. 
 
In addition to national assessment arrangements, teachers continually assess children’s progress in order 
to plan appropriate work and activities for groups and individuals.  Summaries of these records accompany 
the child throughout his/her school life and can be shared with parents on request. Parents are invited to 
come into school to meet their child’s teacher on two parent events each year, having the opportunity to 
make individual appointments for a progress update. There is a further joint celebration open evening in 
the summer term, along with our partner junior school, when parents and children can browse both 
schools in an informal atmosphere and celebrate the children’s achievements from the whole year. 
 
Parents will receive a written report summarising effort and achievement over the whole of the school year 
towards the end of the summer term. 
 
If you would like any further guidance or information about how to help at home, please make an 
appointment to speak to the class teacher who will be pleased to speak to you at a convenient time. 
 
Other opportunities are provided from time to time for parents to find out about aspects of school life, or 
simply to meet informally with staff and other parents. These include workshops, show and share 
afternoons and special themed activity weeks. These will be advertised by letter. 
 



19 

 

 

SPECIAL EDUCATION NEEDS 
 
We aim to: 
 
 provide a stable, caring and secure environment in which all pupils can learn and 

develop; 
 maintain a whole school approach to the needs of all pupils; 
 treat all children as individuals; 
 always begin with what the child can do, rather than on what they cannot; 
 develop the child’s self-confidence and a positive self-image; 
 maintain high expectations of all children and enable them to reach their potential, 

by providing activities which are differentiated and additional adult support when appropriate; 
 give each child access to a broad and balanced curriculum within the framework of Early Years 

Foundation Stage and the National Curriculum. 
 

We recognise that some children have greater need than others, and therefore it is our policy to: 
1) Identify, 
2) Assess need, 
3) Try and meet those needs within the existing school facilities and resources, 
4) Develop support systems with other agencies and with parents as and when appropriate. 

 
The school has a part-time SENCO (Special Educational Needs Co-ordinator). There is a SEND 
information report and policy on our website.  
   
Inclusion: 
 
Children with Special Education Needs who are admitted to Hatfield Peverel Infant School are integrated 
as fully as possible into our classes. Children are encouraged to participate in as much of daily school life 
as possible. Resources and facilities that a child may require are provided whenever possible from our 
existing resources, and any child with an EHC Plan (Education, Health and Care Plan) will receive 
additional provision from outside agencies and/or funded hours of Learning Support time. The planning of 
these times is done carefully to ensure that if a child or children are withdrawn to better meet their needs 
(e.g. to a quiet space or to a separate table) then they are not missing part of other activities which are 
going on in their classrooms.  Teachers also give considerable thought to the planning of school visits and 
of special activities to ensure access for all the children in their class. 
 
 
Resources: 
 
We have a disabled toilet facility and the building is all on ground level ensuring easy access. We also 
have a small sensory area. The school is well resourced with most equipment needed to support SEN 
children. There are central resources with extra games, activities and materials. However, some children 
may need specific equipment or furniture so we try to arrange such provision with the appropriate 
agencies. 

Parental Involvement: 

 

Parents are a vital part of education for children with additional needs and are kept informed throughout 
the process. We aim to develop a positive working relationship with parents of all our children. Parental 
support is enlisted for a variety of simple activities and games at home to try and reach a child’s targets           
co-operatively. Such activities might include sharing books at home, doing handwriting/tracing activities, 
playing I spy, memory games or jigsaws, learning key sight words with our Busy Bees game and Buzz 
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Words. Parents are also invited to periodic review meetings to share what is working well and plan the 
next steps for their child. 
 

 

EXTRA CURRICULAR ACTIVITIES 
 
We have a number of after school clubs available, particularly for Key Stage 1 although 
reception children are offered the chance to join in from the summer term. Teachers also 
run clubs at lunchtimes. These are chosen by the children. 
 
 

All external clubs will be publicised by newsletter or by flyers from the company who provides the service. 
Please note that children eligible for the Pupil Premium will be offered free access to these clubs up to the 
value of £100 per academic year, so please let us know if you think you might be entitled to this funding. 
 
Please also note that if you pay for your child to attend a private after-school club that is on offer that the 
school office will be unable to answer any queries about times or availability and that you need to contact 
the club provider directly for information.  
 
 
ATTENDANCE 
 
Regular school attendance is important. Irregular attendance affects a child’s progress. It 
is important to establish routines such as regular attendance early on in a child’s school 
career. Parents can help to establish and develop these routines. If children are reluctant 
to come to school or are frequently distressed, please discuss it with the Class Teacher 
or Headteacher. It is not a good idea to encourage absence, even for a day, as it often makes matters 
worse. However, we do not expect children to come to school if they are genuinely unwell. 
 

It is also important to arrive on time. If it is past 9.00am when you arrive at school, please 
take your child to the main office where the office staff will ask for the reason for lateness 
and then escort your child to their class. Punctuality and attendance is monitored by the 
Missing Education and Child Employment Service, especially if there is a problem with 
attendance. We will contact you if your child has poor attendance and we have not been 
given any reason why they are absent.  

 
 
 
The current law does not give any entitlement to parents to take their child out of school during term time. 
The Education (Pupil Registration) (England) (Amendment) Regulations 2013 prohibits Headteachers 
granting leave of absence to a pupil except where an application has been made in advance and the 
Headteacher considers that there are exceptional circumstances relating to the application.  
 
If the absence is not authorised and the leave or holiday is taken anyway, the case will be referred to the 
Missing Education and Child Employment Service who may issue a Penalty Notice for £120 (or £60 if paid 
within 28 days) to each parent for each child taken out of school. 
 

 Pupils who are unwell should not attend until they are able to cope with a full day in school (unless by 
prior arrangement with the Headteacher). The school should be informed in writing or via a telephone 
call of the nature of the illness by 9.30 a.m. on the first day of absence. Extensive or frequent illness 
absence will mean parents are asked to provide medical evidence for any absence to be authorised.  

 You do need to inform the school if your child is likely to be absent from school for a long time and 
school may then provide work to complete at home if appropriate.  
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 Please send or bring in a letter explaining the need for children to attend medical appointments 
although these should normally be arranged out of school hours if at all possible. 

 In the event of your child needing time off for exceptional circumstances, it is essential that you obtain 
and complete an Exceptional Leave of Absence request form well in advance. This is available from 
the School Office. 

 

MEDICINES AT SCHOOL 
 
Prescriptions and over the counter medicines and remedies should never come into school in a 
child’s possession. Special arrangements may be agreed where pupils need long term 
treatments but in general, medicines are not administered in school. Dosages for antibiotics 
should be organised so that they fall outside school hours or parents/carers may arrange to 
come into school to give the medicine themselves. Specific protocols for administration of 
emergency treatments will be drawn up by liaison between medical staff, families and the school; these 
are called Health Care Plans. If you feel you need a Health Care Plan for your child, please make an 
appointment to see the Headteacher. 
 

FEELING SICK 

 

If your child has been sick or has had diarrhoea during the night, DO NOT SEND THEM TO SCHOOL 
THE NEXT DAY, however much he/she wants to come.  Please leave at least 48 hours from the last 
attack of diarrhoea or sickness before coming into school. This is essential to stop bugs from spreading. 
On the other hand if you think your child has ‘school-itis’ and is pretending to feel sick, please bring them 
to school but leave a contact number in case you were wrong!  In general, if a child is not feeling well, we 
will do our best to make them feel comfortable but it is a great help and benefit to the child if we can 
contact you or a relative easily so that they can collected and taken to a doctor if necessary. 
 

HEADLICE 

 

Headlice are annoying but not dangerous. Despite great vigilance on the part of all parents, headlice occur 
from time to time in children of school age. These unwelcome visitors can be caught anywhere and seem 
to prefer clean hair! Children in school work and play close together so headlice can crawl from one head 
to another quite easily. 
 
The Health Authority recommends combing children’s hair twice a day and checking their heads once a 
week, even when there are no symptoms. If a child catches headlice you can either wet comb the hair with 
conditioner every day for two weeks or use a recommended lotion or shampoo from the chemist. Lotion 
can be obtained on prescription from the doctor. You will need to check all members of the family and 
contact close friends of your child. Please let us discreetly know and we will issue a reminder to all of your 
child’s class to be vigilant to try and limit the spread.   
 
Guidance on detection and treatment is also available from the school office. 
 
 
ABSENCES FROM SCHOOL THROUGH ILLNESS 
 

Please inform the school office if your child has an INFECTIOUS disease so that we can take any 
appropriate action in school.   
 

INFECTIOUS DISEASES 
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You will be fortunate if during your child’s time in school he/she does not catch one or more of the common 
infectious diseases listed below. Parents often ask how long children should stay at home. The times listed 
below are the MINIMUM periods of absence recommended by the Health Protection Agency. This is only a 
guide and if you are in any doubt whatsoever, you must consult your doctor. Please note there is additional 
guidance available from gov.uk, specifically ‘Guidance in Infection Control in Schools and other Childcare 
Settings’. 

Disease            Minimum period of Absence 
 

Chicken Pox Until scabs are dry. Usually 5 – 7 days after appearance of rash. 

Food Poisoning   Until clinically fit 

German Measles    4 days from onset of rash 

Mumps      9 days after onset of swelling. Until swelling has subsided 

Severe sore throat    Until appropriate treatment is given 

Whooping Cough    5 days after commencement of antibiotics 

Measles   4 days from onset of rash 

Diarrhoea & Sickness     48 hours after last bout of either 

Impetigo   24 hours after start of treatment 

Ringworm             No absence necessary. 

 

ACCIDENTS 

In the event of a serious accident occurring in school, every effort will be made to 

contact a parent of the child before referral to a Doctor. For this reason it is 
essential that you keep the school informed of any changes in home 
or work telephone numbers.  If a child is unwell in school and needs to go home, 

it is again essential that we have the name and telephone number of a contact should a 
parent not be available. 

 
 

INNOCULATIONS  
 

Children should have a booster for tetanus, diphtheria and polio before or when starting school. 
 

MEDICAL INSPECTIONS 
 

The Health Authority will send you a Health Questionnaire and request your permission to undertake tests 
and measurements in school time. 
MEDICAL INFORMATION 
 

If a child has a serious or recurring medical problem, please see that it is noted on the child’s school 
record so that an appropriate Healthcare Plan can be drawn up to protect your child. 
 

 

P.E. AND PLAYTIME 

 

Please let us know in writing if there is a very good reason for your child not to take part in P.E. or to go 
out at playtime.  We work on the assumption that if a child is well enough for school, he/she is well enough 
to take part in all activities. If there are special circumstances, e.g. if a child cannot run about for PE, then 
we will make alternative arrangements for playtime too. 
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PIERCED EARS 
 
Earrings are not permitted in school under Essex County Council’s Health and Safety Standards.  If you 
are considering having your child’s ears pierced, the only time for this is at the start of the school summer 
holidays so earrings can be removed for school again in September. If a child comes to school with 
earrings that cannot be removed for any reason, they will be excluded from P.E. and possibly from 
playtime too. 
 
 
EXPRESSING YOUR CONCERN 
 
From time to time, parents may have a concern about their child’s education. Many such concerns can, 
and should, be resolved at school level, particularly as they often arise out of misunderstandings about the 
aims of the school and the methods employed to achieve them. 
 
If you have a concern you should approach your child’s teacher in the first instance, then the Headteacher. 
The Governing Body is also there to assist you and may be contacted through the School Office. If your 
concern relates to the curriculum, there is a statutory procedure established by the LA for dealing with 
written complaints. Details of the formal process are available from the school but you are asked to 
discuss your concerns with us first so that we can ensure that we have done all we can do to resolve the 
situation. 
 
 

CHILD PROTECTION 
 

The school has a duty to report any incidents or occurrences which may cause concern in respect of the 
welfare of any child in our care. We can refer a child or family to Social Care at a family’s request, or 
independently if the school are aware of issues causing concern. If a referral is made, parents will be 
informed unless this puts their child at risk of harm. 
 
All schools follow the procedures set down in the Local Authority Child Protection Guidelines and we can 
seek advice from Social Care in both a formal and informal capacity.   
 
The Responsible Person for Child Protection at the school is Mrs M. Gurr and the Deputy for Child 
Protection is Mrs Z. Fairbairn. 
 
The full procedures and guidance are available as a reference copy at the school. 
 

Please note: our first concern is always the welfare of the child and  
we will always put the child’s needs first. 

 
 
The Governing Body is committed to: 

• safeguarding and promoting the welfare and safety, and the spiritual, moral, social and cultural 
development of children and young people; 

• promoting equality of opportunity and community cohesion where the diversity of different 
backgrounds and circumstances is appreciated and positively values; 

• the fundamental British values of democracy, the rule of law, individual liberty and mutual respect 
and tolerance for those with different faiths and beliefs 

and expects all staff, volunteers and other workers to share in this commitment. 
 
EMERGENCY CLOSURE 
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Should there ever be an occasion that the school has to close for an emergency, please be aware that we 
will publish this information via the Essex County Council website (essex.gov.uk) and via Parentmail. 
Parents are advised to check the school website as this will be updated with news as soon as we are able. 
We will also update the school answer phone message with any relevant details as and when we are able 
to. 

 
Please also note that during an emergency closure any adult collecting a child from the office will 
be asked for the child’s date of birth to aid security. 
 
Parents are encouraged to sign up for Parentmail alerts sent by email and/or text regarding school 
closures, newsletters and other important information. 
 
Additional Information 

 
 

 Attendance Figures are available on our website 
   

 School Holiday Dates are provided on a separate sheet 
 

 National Curriculum Assessments of 7 Year Olds are available on our website 
 

 

 
QUICK REFERENCE  

 
Our telephone number    01245 380220 

 

Our fax number     01245 382490 
 

Our email address    office@hatfieldpeverel.essex.sch.uk  
 

Our website      www.hatfieldpeverelinfantschool.com 
 

Doors open at start of school day  8.45 am 
 

Lunch time     12.00 pm – 1.00pm (11.50am start for Reception) 
 

Return to school after home lunch  12.55 pm 
 

School ends     3.05 pm 
 

Planning and Admissions Department  0845 603 2200    
 

Junior School     01245 380131 
 

Hatfield Peverel Nursery    01245 382450 

mailto:office@hatfieldpeverel.essex.sch.uk
http://www.hatfieldpeverelinfantschool.com/

